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Information Officer In TCS – Fast Job Search –
Private Jobs For Freshers
Job Location
India
Remote work from: IND
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Base Salary
USD 17 - USD 30

Qualifications
Graduate

Employment Type
Full-time
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Description

Information Officer In TCS
As an Information Officer at TCS, you will play a pivotal role in supporting the
company’s information infrastructure and processes. You will be responsible for
managing, organizing, and disseminating critical information across various
departments and projects, ensuring its accuracy, accessibility, and security. This
dynamic role offers you the chance to leverage your expertise in information
management and contribute to the smooth functioning of one of the world’s largest
IT service providers.
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TCS Careers

Responsibilities:

Information Management:
Develop and implement effective information management
strategies and policies.
Design and maintain information systems and repositories.
Oversee data classification, tagging, and indexing processes.
Conduct regular information audits and ensure compliance with
regulatory requirements.

Knowledge Sharing and Collaboration:
Create and manage knowledge bases, wikis, and other
collaborative platforms.
Facilitate knowledge sharing among employees through
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workshops, training sessions, and internal communication channels.
Develop and implement content management strategies for effective
information dissemination.

Business Process Optimization:
Analyze information workflows and identify opportunities for
improvement.
Design and implement process automation solutions to enhance
efficiency and accuracy.
Collaborate with cross-functional teams to streamline information
flow and support business objectives.
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If You Want to Get Notifications about Various Jobs, Join our
Telegram Channel Now and Get notified Daily about the
Latest Jobs

TCS Jobs Near Me

Skills & Qualifications:

Bachelor’s degree in Information Management, Library Science, Computer
Science, or a related field.
Strong understanding of information management principles and practices.
Proficiency in information systems and technology, including content
management systems and data analysis tools.
Excellent communication, collaboration, and interpersonal skills.
Ability to work independently and as part of a team.
Analytical and problem-solving skills.
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